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Approved October 11, 2011
Submitted by the Awards Committee

Kathy Kirk, Terry O’Connor, Paul Selden
The Ad Hoc Awards Committee respectfully recommends the following guidelines with regards to our assignment to develop an award to be presented by the Kalamazoo Bicycle Club.  The Committee further recommends that any details not included in these guidelines can be worked out in an appropriate manner as the Club gains experience with the entire process.  [Note: therefore, the guidelines below may change without further notice.]
Timing
Judging takes place at December KBC Board Meeting

Frequency
Annually

Criterion
Recipient “significantly advanced the interests of bicycling”

Judging
Paper ballot; voted by any KBC member attending Judging meeting

Eligibility
Any individual or entity.  KBC members not individually eligible (but may happen to be a member of the entity receiving the award).

Award Name
“Friend of Bicycling Award”  The name of our club to be included in whatever format the award is presented.  Our 2011 award may serve as a template.
Award Form
Framed certificate, plaque, or other board approved form.  The club's PR Committee to work in consultation with any Awards Committee extant at the time, to design the award itself, how it be worded, and recommend how it should be referred to by the recipient in the recipient's press releases.  Prior designs and news releases may serve as templates, but may need to change over time.
Announcement
Name award recipient at Judging meeting right after vote.  President of KBC to present Award in person if possible, with PR coverage arranged by PR Chair.

Nomination 
Any KBC member can nominate an entity for the award, throughout the Procedure year.  A brief Nomination form or other notice published in Pedal Press each month as a reminder.  Nomination would include a paragraph or two and, if possible, documentation supporting the nomination (e.g., newspaper clippings, web links, other evidence) supporting why the entity should receive the award.  Awards Committee to receive nominations and exclude only those where committee members all concur that serious deficiencies exist with the nomination.  Nominations for any given year will be closed on the second Tuesday in November of each year, in order to give the Awards Committee time to review nominations received prior to voting in December.  Nominations received after that date will be accepted for consideration in the following year.  Names of nominees to be on the KBC Friend of Bicycling award ballot shall be announced in the December Pedal Press.  Until that announcement, to allow the Awards Committee to vet nominees without undue pressure, the Awards Committee is permitted to withhold comment on the status of nominees submitted.  On the other hand, members are free to discuss candidates they have nominated, at their own discretion.
Number of
One (as contrasted with multiple categories for each potential type of 
Categories
recipient, such as: governmental unit, journalist, bike shop, etc.)
Number of
One; subject to Board discretion at Judging meeting prior to vote 

Awards
(as contrasted with multiple awards, for example, for first, second, and 
Presented 
third place finishers, runners-up, etc.)
Presentation
Presented to recipient at forum most relevant to recipient.
